VTBEPYJIEHO

[Ipuxkaszom MY «KunrosuaconeHTp»
Ne &5 2P ot «ar» o 2021r.

KOJAEKC DTHKH U CAYKEBHOI'O ITOBEJIEHU S
paboOTHHKOB MYHHIIMIAILHOTO yupexaeHus «KunoBHaeoLeHTp»

Konexc atukm m cmykebHoro nosemexusi paBOTHMKOB MYHHIIMOATLHOTO
yupexienus «KnHosuneonenTpy» (nanee — Kogekce) paspaboTtan B COOTBETCTBHH C
nonoxkenusimu  Koncturyumn  Poccwiickoii ®epepaumu, Tpymosoro xogekca
Poccuiickoit ®Denepaunu, Penepansroro 3akona «O NpoTHBOXEHCTEUH KOPPYTIIAHY,
HHBIX HOPMAaTHBHBIX TIPABOBBIX aKT0B Poccuiickol Meaepaniy, a TakKe OCHOBaH Ha
OD1IENPH3HAHHBIX HPABCTBEHHLIX MPHUHIMIAX W HOPMax poccHiickoro ofimecTsa H
rocyapcTBa.

1. Ob6mue noaomeHHs

I. Kogeke npescrapnser coboil cBox oDIMX NPHHLUIIOB MPOGECCHOHATLHOMN
CayKeOHO¥H 3THKH B OCHOBHBIX TIPaBHII CIIykeBGHOro NOBEAEHNA, KOTOPBIMH JOJUKHE]
PYKOBOJICTBOBATBCS PabOTHUKH MYHHIMOAIBHOIO yupexaenus «KuHoBuaeouenTp»
(nanee — paBoOTHHKH) HE3aBHCHMO OT 3aMeN[AeMOoil MMU TODKHOCTH.

2. Kaxpeiif paboTHHK HOMKEH NPUHMMAaTh Bee HEOOXOAMMbIE Mephl s
cobmozeruns nonoxennit Kosiexca, a kaxapiii rpakaanun Poceuiickoit Menepanuu
BIIpaBe OKHIATh OT pabOTHHKA TOBEIeHHS B OTHOIUEHMSX C HHM B COOTBETCTBHH C
nonoxesusimMu Kojekca.

3. 3nanue 1 cobmonerne paboTHHKaMH notoxenui Kojekca aBngeTcd OIHHM

13 KPHTEPHEB OLIEHKH Ka4ecTBa HX NPOMEcCHOHAIBHOH AeATENBHOCTH H TPYI0BOH
JUCIIHTITHHEIL.

11. OcHoBHEle D0A3aHHOCTH, NPHHUIHNBI H
NpaBu/A CayxeOHOTo noBejeHHsi paloTHAKOB

l. B coorserctBun co crareedr 21 Tpymosoro komekca Poccuiickoi
Menepaunu paborHuk o6s3aH:

- 100pOCOBECTHO HCIONHATH CBOH TPYAOBLIE 00A3aHHOCTH, BO3JOKEHHBIE HA
HEro TPYIOBLIM JOTOBOPOM;

- cobmoaTs Npasuia BHYTPEHHErO TPYA0BOTO PACTIOPA/IKA;

- CoOmOAaTh TPYIOBYHO JHCUMILTHHY;

- BBINOJIHATE YCTAHOBJICHHbIE HOPMEI TPY/1d;

- cobmogars TpeboBaHHS 10 OXpaHe Tpyja H obecreueHnio Ge30MaCHOCTH
Tpyaa:

- DepeXHO OTHOCHTLCS K HMYyllectsy paGoTogaTens (B ToM wuene K
HMYUIECTBY TPETEHX MHI, HAXOodlIemycs y paboTojarens, ecnu paboToaarens HeceT
OTBETCTBEHHOCTE 33 COXPAHHOCTH 3TOT0 HMYILECTBA) M APYIHX paboTHHKOB;

- He3aMeUIHTeNbHO CcoodumuTe paboTomartenio mudo HETIOCPEICTBEHHOMY
PYKOBOJHTENIO O BO3HHKHOBEHHWH CHTYALMH, NPEACTABIAIOMEN Yrposy KHU3HH H



3/10POBBIO JIIOJCH, COXPAHHOCTH HMYINecTBa paboTozarens (B ToM YHcie UMYILECTBA
TPeTRHX M, Haxomswerocs Yy pabotojarens, ecmn paborojaresns HeceT
OTBETCTBEHHOCTE 3@ COXPAHHOCTB 3TOTO HMYLIECTBA).

2. OcHoBHBIE NPUHUMIBL CTyxeOHOTO TOBENeHUs PpabOTHUKOB SBISIOTCA
OCHOBOIl MOBE/ICHHs I'PAXKIAH B CBA3H C HAXOMICHUEM MX B TPYIOBBIX OTHOIICHHSX
€ MyHHLHTATBHBIM yUpexaeHneM « KuHosuaeouenTpy (nanee — Yupexienue).

PaboTHHKH, CO3HaBasA OTBETCTBEHHOCTH Mepejl TpakIaHaMM, OBIIECTBOM H
rocyiapcTBOM, NPH3BaHEL

- HCXOJMTEL M3 TOTO, YTO TMPH3HAHKE, COOMONEHHe U 3aWUTa NPaB H cBobOJ
HEI0BEKA M TPAKIEHHHA ONpPE/eNiioT OCHOBHOH CMBICI W  coJepikaHue
AEATENBHOCTH YupeiKaeHns,

- cobmonares KoHcerurymmo Poccuiickoft Dejepannn, 3aK0HONATENILCTBO
Poccuiickoit ®enepaiun, Caparosekoit o6nacTy, MyHUIHNATBHEIE IpaBOBBIE AKTHI
banamosckoro MyHMIMUATBEHOrO paiioHa, r. banamosa He JNOITYCKaTh HapyllleHHe
3aKOHOB H HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB MHCXOOA W3 TIOJMTHYECKOMH,
3KOHOMHYECKOH 11eneco00pasHOCTH THOO 110 HHBIM MOTHBAM:

- obecneunBats hdekTHBHYIO paboty Vupexnenus;

- OCYHIECTBIATL CBOK) JICATENBHOCTL B [pejesiax mpeaMera H wuenei
JAesTeNEHOCTH YUpeKIeHHs

- TIpH MCTIOTHEHUH JIOKHOCTHBIX 00A3aHHOCTEH HE OKa3bIBATh IPEATOYTEHHSA
KaKAM-THOO MPO(ECCHOHATBHBIM WK COLMATBHEIM IPYIINaM H OpraHu3amusiM, GITh
HE3ABUCHMBIMH  OT BIMSHHA OT/ACHBHBIX TPOK/IAH, NPOMECCHOHATBHEIX WK
COLHAIBHBIX TPYII W OpraHA3aiuii;

- HCKIHOYaTh [AEHCTBHS, CBA3aHHBIE C BIUSHUEM KAKHX-THOO JIMYHEBIX,
HMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  HHBIX  HHTEPECOB,  IPENSATCTBYIOLIHX
A00POCOBECTHOMY HCHOTHEHHIO HMH JOJKHOCTHBIX 06M3aHHOCTEI:

- co0moAah GecIpPHCTPACTHOCTS, HCKTIOHAIOIYIO BO3MOKHOCTSE BIMSHHA Ha
HX JIeATeIbHOCTL PeIleH i NOINTHYECKHX TTapTHil i 06LICCTBEHHBIX 00k IHHEeHHIT!

- cobmonats HOPMBI HPO(ECCHOHATBHON 3THKM U NPABHIA [el0BOIO
[1OBeIeHNS;

- NpOABIATE KOPPEKTHOCTE W BHUMATENLHOCTE B ODpALlIeHHH ¢ IpakIadaMu 1
AOAHOCTHBIMH JTHLAMH;

- MPOABIATE TEPIHMMOCTE M yBaKeHHe K oDbI¥AfAM M TPamMUWSIM HAPOJIOB
Poccun u Apyrux rocymapcTs, y4MTHIBATE KYIBTYPHBIE M WHBIE OCOGEHHOCTH
PasHYHBIX OTHHYECKHMX, COLMANBLHBIX TIpyNn H KOH(EeCCHi, crIocobCTBOBATE
MEHHALIMOHAIBHOMY M MEKKOH(DECCHOHAIEHOMY COTIIACHIO;

- BO3JEPKHBATLCA OT MOBEJACHHHA, KOTOPOE MOTIO OBl BLI3BATH COMHEHWE B
NODPOCOBECTHOM HMCHONHEHHH PabOTHHKOM [TO/KHOCTHEIX OBsM3aHHOCTel, a Takke
u30eraTh KOHQIMKTHEIX CHTYaLnH, CIIOCOBHBIX HAHECTH YIIEpO ero penyrauny HiH
ABTOPUTETY YUYpeKaeHus;

- HE HCIIOJB30BaTh MOKHOCTHOE TONOKEHHWE JUId OKA3aHHs BIMAHHA HA
ACATEABHOCTE TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOyNpaBIeHHs,
OpraHu3aiyi, AOKHOCTHBIX JHI M IPaKAaH IPH PEIIEHHH BOMPOCOB JIHYHOTO
Xapakrepa;

- BO3JCDKMBATBCH OT MyDNMYHBIX BHICKA3LIBAHWI, CYKIOEHHII M OLEHOK B
OTHOIUCHHH AEATENbHOCTH YUYpekK/eHHs, ero pyKOBOIMTENA, €CHH 9T0 He BXOIHT B
AQJDKHOCTHBIE 0053aHHOCTH pabOTHHKA;



- co0mo/iaTh YCTAHOBAEHHBIE B YUpemAeHHM [IpaBuiIa MpeaoCTaBIeHAA
CITye0HO HHDOPMAINK U [yOIHYHBIX BRICTYILICHHI;

- YBQKWTENBHO OTHOCHTBCA K [OEATENBHOCTH IIPEACTABUTENEH CpeacTs
MaccoBOH HH(pOpMaumy 1o HHMOPMHpPOBaHHIO 0biiecTBa 0 pabore Yupeijenus, a
TAKXKe OKa3biBaTh COOEHCTBHE B MOJYMEHMH JI0CTOBEpHOH wuH(opMamyu B
YCTaHOBIIEHHOM MOpAAKE;

- MOCTOAHHO CTPEMHTBCS K oDecliedHeHMIO Kak MoxkHO Gonee sddexTurHOro
PacTiOPsKEHHS PECypeaMi, HaXOUsMMHCA B C(DEPe ero OTBETCTBEHHOCTH;

- IPOTHBO/ICHCTBOBATL NPOABJIEHAAM KOPPYIIIHH | NPEANPHHAMATE Mephl M0
ee NpOQUIAKTHKE B MOPAIKE, YCTAHOBISHHOM NeHCTBYIOUIMM 3aKOHONATENECTBOM;

- DpOABAATE [PH MCOOMHEHWHW [JOUKHOCTHBLIX oOg3aHHOCTel HecTHOCTH,
OecrnpreTPacTHOCTs M CIPABEUIMBOCTD, HE MOTMYCKATh KOPPYTIIIHOHHO OIacHOro
NoBeneHHs (MOBEAEHWS, KOTOPOE MOMET BOCIPHHMMATHCH OKPYKAIOMIHMH KK
DGEHI.&HHE HIH TIpeUIosKeHHe JIa4YH B3ATKH, KAK corimacue IIPHHATE B3ATKY HJIH Kak
lipoceba 0 jade B3ATKH JUG0 Kak BO3MOKHOCTH COBEPIIMTH HHOE KOPPYIIHOHHOE
npaBoHAPYLLIEHHE ).

3. B uensix nporusozeiicTBHs KOppynuuy paboTHAKY PEKOMEHIYETCS:

- YBENOMILITE paboTojiaTensi, opraHbl NMPOKYPATYphl, MPaBOOXPAHHTENLHEIE
OpraHel 000 BCeX ciyyasx oOpallleHHs K pabOTHHKY KaKHX-THOO JHI] B LENsX
CKJIOHEHHS K COBEPILEHHIO KOPPYILIHOHHEIX IPABOHAPYISHHUIT;

- HEe [Ony4aTh B CBA3KM C HCIOJHEHHEM JIOJDKHOCTHBIX obfzanHoCTedl
BOSHATPAKICHHA OT (PH3UYECKHX W IOPHAMYECKMX JHI ([OAapKH, AEHEKHOE
BO3HAIPaKIEHHE, CCY/IbI, YOIYIH MaTepHAILHOIO XapakTepa, [UIATY 3a pasBliedeHns,
OT/BIX, 3 NOIB30BAHHE TPAHCIIOPTOM U HHBIE BO3HATPAMKICHH )]

- IPHHUMATE MEphI 110 HEJONYIIEHHIO BOSHHKHOBEHUS KOH(INKTA HHTEPECOB
H YPEryJMpOBAHHIO BOSHUKIIMX Cy4aeB KOH(IMKTa HHTEPECOB, HE HONYCKAaTh pH
HCIIONTHEHHH JIOJDKHOCTHBIX 00sA3aHHOCTeH JTHYHYIO 3aMHTEPECOBAHHOCTB, KOTOPas
NPUBOJMT MM MOXKET MPUBECTH K KOH(IMKTY WHTEPECOB, YBEIOMIATE CBOErO
HETIOCPE/ICTBEHHOTO PYKOBOAUTENS O BO3HHKIIEM KOH(MIHKTE HHTEPECOB WM O
BO3MOIKHOCTH €ro BOZHHKHOBEHHS, KaK TOIbKO eMy CTaHeT 00 9TOM H3BECTHO.

4. Paborauk moxer obpabareBate W mepezasarh CiyxebHYIO HHpOPMALHIO
Ipu cobmoieHHH AelCTBYIONNX B YUpeKIeHHHn HOPM H TpeGOoBaHHi, OPHHATBIX B
COOTBETCTBHH C 3aKOHOAaTe LCTBOM Poccuiickoit Menepanmn.

Paborhuic 00s3aH NpPHHAWMATE COOTBETCTBYIOUIHE MEphl MO OBECIIEYEHHMIO
OesomacHocTn B KOH(HAeHUHATBHOCTH HHDOPMAUHH, 34 HeCaHKITHOHUPOBAHHOE
pasriaiienie KOTOPOH OH HECeT OTBETCTBEHHOCTh WM (M) KOTOpAs CTAlla M3BECTHA
€MY B CBA3H C HCIOJIHEHHEM HM JODKHOCTHBIX 00fA3aHHOCTEH,

5. Pabornux, Ha/1e/IeHHbIH OpraHu3allHOHHO-PACHOPIIHTENbHEIMH
MNOMHOMOYHAMH 0 OTHOWICHHIO K JPYIrHM pabOTHHKAM, MOKEH CTPEMUTHCS OBITH
Anst HEX 00pasuoM npodeccHonanuzma, Gesynpeunoi penyTaius, crnocobeTBOBATE
(opmuposanMio B oprammsaumy Iub0 e NoIpa3eTeHAHN OnaronpusATHOrO 74
3(pdexTUBHON paboThl MOPAIEHO-TICHXOMOTHYECKOTO KINMATA,

Paborhuk, Ha/leTeHHbIH Opra’Hmu3alHOHHO-PACTIOPS IHTEIEHBIMK
NOMHOMOYHAMM 10 OTHOLIEHHIO K JIPYTUM paboTHHKAM, TPH3BAH:

- NPUHUMATL MEPE! 110 MPEAYTIPEX/ICHHIO KOPPYIILHH, 8 TAKIKE MEPH! K TOMY,
9T00BL MOAYMHEHHBIC eMy pabOTHHKH He JOMyCKaimy KOPPYIILIHOHHO OIacHOIO



[TOBC/CHHSA, CBOMM NHYHBIM [OBEIEHHEM I1I0JaBaTh [PUMEP YECTHOCTH,
DEeCHPHCTPACTHOCTH H CIHPABETHBOCTHY,

- He [omnycKkaTh CiydaeB OPHHYKICHHS paOOTHHKOB K y4acTHIO B
ACATENBEHOCTH MONMTHHIECKHX NApTHit, 0DIIeCTBeHHEIX 00beIMHEHHN U PETHTHOZHEIX
OpraHM3amnui;

- [0 BOSMOXHOCTH MPHHMMATB MepPhl 1O MPeJOTBPALICHHIO HIH
YPEry/THPOBAHHIO KOH(IIHKTA HHTEPECOB B Cllydae, €ClIH eMy CTANO U3BECTHO O
BO3HMKHOBEHHH Y pabOTHUKA JIMIHOH 3aHHTEPECOBAHHOCTH, KOTOPAs NPHBOIAT HITH
MOJKET TIPHBECTH K KOHDIHKTY HHTEPECOB.

Hupekrop VupexneHus ofs3aH IpefcTaBIsTh CBEIEHHUs O noxonax, ob
MMYIIECTBE M O0DS3aTENBCTBAX HMYIIECTBEHHOI'O XApaKTeépa B COOTBETCTBHM C
3akononarensctBoM Poccuiickoit ®epepanun 1 Capatosckoit obnacty,

I1. PexomenaTenbubie 3THYECKHE PABNIA
CayKeOHOro nopeaeHust paboTHHKOB

I. B cmyxebnom mnoBegeHuu paboTHHKY HEOOXOZHMO MCXOOHTH U3
KOHCTHTYLHOHHBIX [OJOKEHHH O TOM, 4TO 9e/I0BeK, ero 1papa H CBOGOALI SIBISIOTCS
BBICIIEH HEHHOCTBIO, M KaXKIbli IPaKIaHUH UMEeT NpaBo Ha HETIPHKOCHOBEHHOCTR

JACTHOH KH3HM, JIMYHYIO H CeMelfHYIO TaliHy, 3allHTY 4eCTH, IOCTOMHCTBA, CBOETO
n00poro MMeHH.

2. B cayxebHoM noBeaeHnn PabOTHUK BO3AEPKUBASTCS OT:

- J1000ro BU/A BRICKA3BIBAHHI H OelicTBRii AUCKPUMHHAIMOHHOIO XapaKTepa
10 TpH3HakaM nojd, BO3PACTA, PAchl, HAUHOHAIBHOCTH, S3BIKA, TPaKJAHCTBA,
COLIMATEHOTO, MMYIIECTBEHHOTO H/IH CeMeHHOI0 TONOKEeHHMS, MOIATHYECKHX HIIM
PENHTHO3HBIX NPEeamOYTeHHIA;

- rpyboctd, mnposBueHuii npeHeGPEKUTENLHOrO TOHA, 3aHOCYHBOCTH,
ApEAB3ATRIX  3aMEYaHuH, [NPEABSBICHHT  HENPABOMEPHEIX,  HE3aCIy/KeHHBIX
OOBHHEHHIT;

- YIPO3, OCKOPOWTE/NbHBIX  BRID@KEHMIl WM  pennuK, meHcTBuil,
HNPEMNATCTBYIOUMX HOPMA/ILHOMY ODLICHHIO WM MPOBOUMPYIOIIHX NPOTHBOTIPABHOE
MOBE/IeHHE;

- IpHHATHA MHIIH, KYPEHHA BO BpeMs cay:xeOHBIX coseumiauuii, Gecejl, HHOTO
cayxedHOro obImeHHs ¢ rpakiaHaMy.

3. PaboTHHKH npusBambl crocobCTBOBATE CBOMM CIYKEOHBIM HOBEICHHEM
YCTAHOB/ICHUIO B KOMIEKTHBE [ENOBRIX B3aUMOOTHONIEHHWH M KOHCTPYKTHBHOIO
COTPYIHHYECTBA JPYT C JPYroM.

PabGoTrukn monxusr GuITE BeKIMBEIMH, T0GPOKENATEBHBIMH, KOPPEKTHBIMH,
BHHMATE/ILHAIMH W MPOABIATE TEPITUMOCTE B ODILIEHNH ¢ IpaskiaHaMy W KOJLJIeraMy.

4. Buemmwmii Bug pabornuxa IIPH  HCHOOJHEHHH MM  JOJIKHOCTHBIX
ODfA3aHHOCTEH B 3aBHCHMOCTH OT YCIOBHIA TPYAOBOH JEATENBHOCTH HOIKEH
CIIOCOOCTBOBATE YBAKHTEABHOMY OTHOILCHHIO FPAaXIAH K YuUpexeHHio, a TaKxe,
[p1 HEOGXOTUMOCTH, COOTBETCTBOBATH OOIENPUHSITOMY ASIOBOMY CTHIIO, KOTOPbIH
OTAHYAIOT CACPKAHHOCTE, TPAAHLMOHHOCTE, AKKYPATHOCTS.



